ﬂ 10.3 SCHREIBEN SIE DIE SATZE FEHLERFREI

- Planungen per E-Mail

Es gibt verschiedene Formulierungen, um sich mit Kol- @ Neue Regeln E-Mail-Sprache I hiope allwell with you and the team
legen per E-Mail ober Pline auszutauschen. Stellen Sie Aa Wortschatz Treffen und Warkshops 2 Moo T3 et o tinr..
sicher, dass auch informelle Machrichten heflich sind. B Lernziel Fare abgleichen eals " M.
0 Jjust wanted check that you're coming to the presentation.
E 10.1 VERBINDEN SIE DIE SATZANFANGE MIT DEN PASSENDEN SATZENDEN
@ would you free nextWednesday morning at 11:207
| just wanted to check don't hesitate to get in touch.
© | Ihopeallswell for nextweek’s conference attached. ©) Please find a copy of the report attach, A
@ | Wouldyou be free that you're cming tothe meeting today. & '- .
€ | Please givemea call with you and the team in Tokyo. O youany questions, please let me know. e 5 5
@ | Please see the schadule on Thursday July 7 at 4pm?
@ rm copy Ricardo in on this.
€ | Ifyou have any questions, ifyou can't make it.
i) i)
p. A —
ﬁ 10.2 ERGANZEN SIE DIE SATZE MIT DEN WORTERN AUS DEM KASTEN m 10.4 LESEN SIEUND MARKIEREN SIE | 075
DIE RICHTIGE ZUSAMMENFASSUNG - TADRsse Thomas
II Subject: Softyars package |
| just wanted to check that you're attending this week's meeting. about © Jerome warts to meet tomorraw to discuss HiFra |
the new software package. He has asked | ngoise, |
O lwas ifyou could help me prepare my presentation. hope Claude to sand him the timetable. L] [ Vhopeals wal with you and the taam, | Just waniad
R . | ”maml’mwﬂhemﬂlmy@mmﬂ |
© Would you be frea to on Thursday evening? meet @ Jerome is inviting Frangoise and Claude to the new software packa about
) cometo software training in Room 3. || | Claudaang | want Iy 9¢ hat goes veon Thussgay [
@ 'm Sanjay and Anita in on this email. questions | momi et the IT department tomorroy
) ) Jerome is emailing to check that Claude is I WW“mh-MmmmwMMh |
0 all'swell with you and the team in Delhi. coming to the IT meeting, Frangoise has | a“;m‘:n 3t 0:30am? Plaase find atiachad an |
" memo about the
© Please sea the minutes of yesterday's mesting ) copying sent the agenda and a memo. L] | 1Y6 cepled Clauge in Mmm:?mm:m I|
wondering () Jerome is inviting Frangoise to a meeting | Guestions, plaasa lat ma know, )
© ifyou have any + please let me know. attached with the IT team. He has sent Frangoise [ Bast ragards, |
How joining us at the pizza place later this evening? . and Claude a copy of the agenda. L]
(] Joining pizap g : Py of theage [ dorome |
i)
d \ RN ||
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